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 Presenters

• Efe Jesuorobo, LinTech Global

• Sarah Daly, LinTech Global

• Kelly Gorini, EPA

 Agenda
• ACRES development and uses of the EPA 

Brownfields Program data

• How Job Training performance measure data 

are captured and managed in ACRES

• The entry and review process for Job Training Cooperative Agreement 
data

• ACRES Demonstration

• Where to go for help

Introduction & Agenda
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 Convenient
• Access your project data anywhere/anytime you have Internet access

• Electronic filing cabinet for property data

 Increased Efficiency / Increased Accuracy
• Contains validations to assist in entering data appropriately

• Facilitates thorough QA process 

• Central source for job training performance measures

 Easy Tracking
• Provides the current status of data entered; transparent review 

process 

• All submissions are saved for historical reference in the Submission 
Archive

How Does ACRES Help Me?
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How Does EPA Use the Data in ACRES?

 ACRES is the Brownfields Program system of record

 Brownfields Program data are highly visible – therefore data quality 
is very important

 Programmatic data are primarily used to:

• Analyze data across CAs to demonstrate and improve the success of 
the Brownfields Program

• Respond to Congressional inquiries, FOIA requests, ad hoc analysis 
requests, and budget-related queries

• Track and report Program goals and accomplishments

• Create communication and outreach materials
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Brownfields at a Glance 

Brownfields Program Analysis
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 Information about Job Training Grants are publicly available at:

• Brownfields Grant Fact Sheet Search Tool:  
http://cfpub.epa.gov/bf_factsheets/index.cfm

Where Can I Learn About Other Job Training Grants?
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http://cfpub.epa.gov/bf_factsheets/index.cfm
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Grant Fact Sheet 
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 Registration is accessed through the ACRES Login page at 
https://cfext.epa.gov/acres/

 A Registration Quick Reference Guide is available at 
https://www.epa.gov/brownfields (Under Resources) 

 Once you have completed registration, you will receive a confirmation 
email which will provide you with your ACRES username. 

 Once you are logged into ACRES, you can add multiple cooperative 
agreements to your ACRES account

ACRES Registration
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https://cfext.epa.gov/acres/
https://www.epa.gov/brownfields
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Do I Need to Register?  Yes!

https://cfext.epa.gov/acres

https://cfext.epa.gov/acres
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ACRES Registration 
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 The Job training form is evaluated every three years for new data fields 
needed and modifications to improve the work flow.  There were no 
proposed Job training for updates in 2016.

 Verification was added to ensure that the total number of participants 
completing training is not greater than the number of participants 
entering training.

 Average hourly pay is required for reporting quarters that have 
participants obtaining jobs.

 Help text has been added for several of the measurement fields, including 
the Weighted Average Hourly Wage. 

Job Training Form Updates
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 Work Package
• Any set of related data that need to be entered, edited and/or 

approved together 

• For example, all data from the Job Training Reporting Form constitute 
a single work package

 Workflow
• The series of actions and states that a work package must pass 

through before being completed/approved

Key Terms/Concepts
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What is the ACRES Workflow?

 The series of actions and states that a work package must pass through 
before being completed and available for reporting.

 The status of a work package indicates where it is in the workflow.
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Grantee 
Enters Data

Region 
Reviews Data

Headquarters 
Reviews Data

Data 
Available for 

Reporting
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 The ‘Save changes’ button allows you to save any changes and come back 
to your performance measures before submitting your work to your EPA 
Project officer.

 To submit data to your EPA project officer, you must click ‘REVIEW & 
SUBMIT’ on the Review & Submit screen and after verifying the data, click 
‘SUBMIT DATA NOW ’ 

• This action will move the work package to the next status in the 
workflow

• You can retrieve your work package from EPA before it is Locked for 
Review

Workflow Basics

13



14

 Each signed Cooperative Agreement is one grant record in ACRES that has 
separate activities

 Depending on where the funding for particular activities comes from, 
performance measure data will be entered as such:

How Are Data Organized?

JT Grant 2014

Performance 
measures

JT Grant 2016

Performance 
measures
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Your Local JT 
Organization
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Your ACRES Home Screen
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 At the bottom of the My Cooperative Agreements tab display, click the 
‘Add a Cooperative Agreement to My List’ button 

 You will need the eight-digit CA number for the CA you are adding

• You will be given the chance to confirm the CA or search again before 
it is added to your Home screen

Adding a New CA to Your Home Screen
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 From the My Projects tab, you can access your projects

• Open Work Packages – displays a list of all work packages you 
currently own for data entry

• All My Projects – displays a list of all projects with which you are 
associated

 To begin or resume data entry for a property – click the ‘Enter Data’ link

Accessing Your Projects to Enter Data
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JT Performance Measures Home
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JT Performance Measure Data Entry Screen
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JT Performance Measure Data Entry Screen

20



21

Submit Your Work Package

21

…Further down the data entry page
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Data Entry: Review
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Data Entry: Submission

23



24

Data Entry: Submission 
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What if I Have Questions?

 ACRES Help Desk
• acres_help@usepa.onmicrosoft.com or 703-284-8212

 ACRES Information Web Page
• https://www.epa.gov/brownfields (under Resources)

• Copies of this presentation

• Frequently Asked Questions

• ACRES Release Notes
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mailto:acres_help@usepa.onmicrosoft.com
https://www.epa.gov/brownfields
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 Can I manage multiple grants under one account?

 When should job training data be submitted?

 What resources are available to me as a grantee?

 Who do you call if you have questions?

What Did You Learn?
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